


1. OO01mue noJio:keHust

1.1.Hacrosimee [lonmoskerue o mopsiake pa3pabOTKU U IPUHATHS JTOKATBHBIX HOPMATHBHBIX
aKTOB B aBTOHOMHOW HEKOMMEpPYECKOH OpraHu3alllH JIOTOJHUTEIHFHOrO MPO(EeCCHOHATBEHOTO
obpazoBanus «Bonrorpaackuit HHCTUTYT TTpodecCHOoHaIbHOTO 00pa3oBaHus» (Aajiee Mo TeKCTY
«Ilonoxxenue») ompenesieT OCHOBHbIE TPeOOBaHUS K TMPOLEAype pa3pabOoTKH MPOEKTOB
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB PYKOBOAMUTEISIMU 00Pa30BaTEIBLHOTO YUPEKACHUS, TOPAIKY HX
NPUHSATHS, BHECEHUS B HUX JOMOJHEHUN M M3MEHEHWH, a Takke OCHOBHBIE TpeOOBaHHS K
COJIEPKAHUIO JIOKAJIbHBIX HOPMATUBHBIX AKTOB.

1.2.[leiictBue Hactosamero IlomokeHHs pacrnpocTpaHsieTcs Ha pa3palaTbiBaeMble WU
npuaumaeMbie B AHO [II10 «BUIIO» nokanbHble HOPMAaTHUBHBIE aKThl (Jajiee MO TEKCTY
Hactosawero Ilonmoxenus - JIHA), ompenensioniye npaBoBOM cTaTyc M HaIpaBIICHUs
JEeSTEIbHOCTH 00pa30BaTENbHOIO YUPEKICHUS.

2.Buabl JJOKAJBHBIX HOPMATHBHBIX AKTOB, PEryJMPyeMbIX HACTOSIIIIUM

IHonoxennem

2.1.Ha ocHoBe Hactosimiero [lonoxenusi pa3pabaThiBalOTCS M MPUHUMAIOTCS CIEAYIOIINE
BU/IbI JJOKAJIbHBIX HOPMATUBHBIX aKTOB:

2.1.1 IlpaBuina;

2.1.2.1TonoxxeHus;

2.1.3. Uactpykuuu

2.1.5.1TocTanoBiIeHNS;

2.1.6. Pemenns;

2.1.7. Ilpuka3sbl U pacnopsLKEHHUS;

2.1.8. IIpOTOKOJIBI U aKThI;

2.1.9. Meroauueckre peKOMEHIAINH;

2.1.10. ITporpaMmbI ¥ MJIAHBI,

2.1.11. IomKHOCTHBIE HHCTPYKLIHH.

2.2. IlpenycmoTrpeHHbli HactoAmuM [lojiokeHHeM TMepedyeHb BHUIOB JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB HE SIBJIAETCS MCUEPIBIBAIOLINM, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHMH
NESATENIbHOCTH YUpEeXJIEeHUS UM MOryT npuHuMathcesi uHble JIHA mo BompocaMm, yka3aHHBIM B
nyHkte 1.2. Hactosmero Ilonoxenus.

3. Tlopsiaok pa3padoOTKM U COTJIACOBAHMS JIOKAJbHBIX HOPMATUBHBIX AKTOB
3.1.Pa3paboTka JIoKaJbHbIX HOPMATUBHBIX aKTOB ITPOU3BOIUTCS:

3.1.1.IlepBUYHO - BO BHOBb CO3JaHHOM YUPEKICHUU;

3.1.2.B ciyuasix, npeaycMoTpeHHBIX IL.I1. 5.2. u 5.4. Hactosmero [lonoxenus.

3.2. JIomKHOCTHBIE JTUIA, KOMIIETEHTHbIE IPUHUMATh PELICHUs O pa3paboTKe U MPUHATHU
JIHA:

3.2.1.PykoBoauTenb 00pa3oBaTebHOTO YUPEIKIACHHUS,

3.2.2.3amecTuTen pyKOBOAUTEINSI 00Pa30BaTEILHOTO YUPEKACHUS 110 COOTBETCTBYIOIIMM
HalpaBJICHUSAM JIeATEIIbHOCTH.

3.2.3.Vkazanuple B 1.0. 3.2.1. u 3.2.2. NOKHOCTHBIE JMIA, NPUHABLIME DPELIEHUE O
paspabdotke JIHA, BmnpaBe mnopyunth moAroToBKy mnpoekra JIHA cooTBeTcTByIOIIEMY
JOJDKHOCTHOMY JIMITY, TPYIINE JIMI, OpraHy caMOyIpaBiieHHs 00 pa3paboTaTh NPOEKT
CaMOCTOATENIBHO. B m1000M cioy4yae NOMICKUT W3IAHUIO pacHOpAIUTEIbHBI JOKYMEHT,
OTIpeNIeNIAIONINI 1IeTTH, CPOKM U HampasieHus pa3padotku JIHA, mopsaok ero coriacoBaHus ¢
JIPYyTUMU OpraHaMu, TOJPKHOCTHBIMU JIMLAMH U CTPYKTYPHBIMH MOJPA3/IEIECHUSIMH.

3.3. Opranbl W Jua, KOMIETEHTHbIE BHOCHTH TNpemiiokeHus o paspadborke JIHA u
IPECTaBIATh UX IPOEKTHI:

3.3.1.1lpeacraButenu rocyJapCTBEHHBIX OPraHoB, a TakKXe JIMIA, KOTOPBIM IpH
UCIIOJIHEHUH CIyXEOHBIX OO0SI3aHHOCTEH CTaJ0 M3BECTHO O BO3HMKHOBEHUU HECOOTBETCTBHUS
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cymectBytomux JIHA neiictByromemy 3akoHomaTenbCcTBy Poccuiickoin denepanuu Uiid UHBIM
00s13aTeNTbHBIM HOPMAaTHBAM.

3.4. OOmuii TOPSNOK TEPBUYHON pa3paOOTKH JIOKAIBHBIX HOPMATHUBHBIX aKTOB II0
BCTYIUICHUU B CUITy Hacrtoslero [lonoxenusi.

JIHA paspabaThiBaloTCsI B COOTBETCTBHMM C HacTtosamuM [lojokeHneMm, TpeOOBaHUSIMH,
NPEAbSBISIEMBIMU K TAKUM aKTaM 3aKOHOJIATEIbCTBOM, a TAK:K€ KOHKPETHBIMU HaIpaBICHUSIMU
NESTENIbHOCTH YUPEXKIEHUS U O00S3aHHOCTSIMH pPAaOOTHUKOB C yderoMm crneruduku. [locne
pazpabotku mpoektoB JIHA ¥ mpoBepkM HaA TpPEeaAMET HMX COOTBETCTBUS IOJIOKCHHUSIM
3aKOHO/ATEIbCTBA, HHBIM 0O0s3aTeNbHBIM HOpPMaTHBaM, a paBHO OO0BEMY 3ajlay, MpaB U
00s13aHHOCTEH MCXOAs M3 CTPYKTYpbl, npoekTsl JIHA mpenocraBisiioTcs Ha YTBEp)KICHHE
TUPEKTOPY.

3.5. Ilopsimok pa3pabOTKHU TOTOTHEHH, U3MEHEeHUH 1 oTMeHbI JIHA.

PaGoTHHMKM ¥ JOKHOCTHBIE JIMIA, KOTOPHIM CTajJ0 M3BECTHO O HACTYIUICHHU YCIIOBHIA,
NpeIyCMOTPEHHBIX M. 5.2.2. Hactosmero [lonoxeHus, o0s3aHbl HE3aMETUTEILHO TUCHMEHHO
COOOIINUTh O HACTYIUIEHUH TAaKUX YCIIOBUH HEMOCPEIACTBEHHOMY pPYyKOBOACTBY. Ilpu sTOoM
yKa3aHHbIE JIMIIa UMEIOT TPABO MPEACTaBUTh cOOCTBeHHBIE MPOoeKThl JIHA, cooTBeTCTBYIOIINE
BHOBb BBEJCHHBIM HOpMAaTHBaM, a PaBHO CBOM 3aMEYaHMs U JOIMOJIHEHUS K JOJHKHOCTHBIM
WHCTPYKIHUSM, CYIIECTBOBABIINM IO MX JOJDKHOCTSAM paHee. [IpeanoxkeHus o HeoOX0IuMOoCTH
BHECCHHS M3MEeHEeHMH (onosHennii) B JIHA 1160 X 0OTMEHBI IPEACTABIISAIOTCS C 0053aTEIbHBIM
yKa3aHHeM MOTHBUPOBKH TAaKUX H3MEHEHUH TUOO JOMOTHEHUH.

4.Conep:xxanme, CTPyKTypa u o(popMJieHH € JIOKAJIbHBIX

HOPMAaTHBHBIX AaKTOB
Jlokanbubie aktel AHO JT1O « BUTTIO» 10MmKHBI COOTBETCTBOBATH CIAEAYIONIUM TPEOOBAHUSM:
4.1. HHonoosrcenue
JOJKHO COJIEPKATh CIEAYIONIHE 00s3aTeNIbHbIC PEKBU3UTHI: 0003HAYCHHE BHJIA JIOKATLHOTO
aKTa; €ro HauMEHOBaHME, TPU(PBI: PACCMOTPEHO U PEKOMEHJOBAHO. YTBEPKIECHO, TEKCT,
COOTBETCTBYIOUIUN €r0 HAMMEHOBAHUIO; OTMETKY O HAJUYHMH MPUIOKEHUS COTJIACOBAHUS U
OTTHCK II€YaTH.
4.2. lIpasuna
JOJIKHBI COZiepKaTh CienyIouiie o0s3aTebHble PEKBU3UTHI : 0003HAUEHUE BHJIA JIOKATHHOTO
aKTa; ero HaMMEHOBaHWE, TPU(DBI MPUHITHS U YTBEPKICHHS; TEKCT, COOTBETCTBYIOIINIA €ro
HAaVMEHOBAHMIO; OTMETKY O HAJIMYUH MPUIIOKEHHS U OTTUCK I1EYaTH..
4.3.Hucmpykyuu
JOJIKHBI COJIEPKaTh CJeNyIoUIe 00s3aTeNbHbIe PEKBU3UTHI: 0003HAUECHUE BUA JIOKATHHOTO
aKTa; ero HaMMEHOBaHUE; TPU(BI YTBEPKIACHUS;, COINIACOBAHO, TEKCT, COOTBETCTBYIOIINI €ro
HAaVMEHOBAHMIO; OTMETKY O HAJIMYUH MPUIIOKEHHS U OTTUCK MEYaTH..
4.4 Ilocmanoenenue
JOJIKHO COZAEpKaTh CIIEAYIoIIe 00s13aTeNbHbIE PEKBU3UTHI: 0003HAYEHHE BUAA JIOKATHHOTO
aKTa, €ero HauMEHOBaHUE, MECTO U JaTy NPUHITHS, TEKCT, COOTBETCTBYIOUIUN €Tr0
HAaUMEHOBAHMIO; JIOJDKHOCTb, (aMHUINIO, HMHHUIMANBl W MOANUCH JIMIA, BBIHECIIETO
MMOCTAaHOBJICHHUE; OTTUCK MEYATH.
4.5. Pewuenusn
JOJIKHBI COJIEPIKATh CIEMYIONINe 00sM3aTebHBIE PEKBU3UTHI: 0003HAUCHUE BUIA JIOKATHHOTO
aKTa; MECTO U JaTy MPHUHATHS, TEKCT, JOJKHOCTh, (PaMUINIO, MHULKAIBI U MOJAIMUCH JIUIIA,
MIPUHSBILIETO PEIICHUE.
4.6. Ilpukazet u pacnopajxcenus PYKOBOIWUTENS JOJDKHBI COJEpXKaTh CIEIYIOLINE
00s13aTeNbHBIC PEKBU3UTHI: 0003HAYCHHE BUA JIOKATLHOTO aKTa M €r0 HAWMEHOBAHHE; MECTO
W JIaTy TPUHATHSA, PETHCTPAIlMOHHBIM HOMEp, TEKCT, JOJKHOCTh, (DaMUIINIO, WHULHUANIBI U
noanuck pykoBogutenss BUITO. Ilpukasbl U pacnopspKeHUs BBIOJIHSIOTCS Ha (pUpMEHHOM
OJIaHKE MHCTUTYTA.
4.7. Illpomokonwt u akmul



JIOJDKHBI COZIEpKaTh CIeIyroIue 00s3aTeNIbHble PEKBU3UThI: 0003HAYEHUE BHUJIA JIOKAIBHOTO
aKTa; MECTO M JaTy MPUHATUS, HOMEP; CIUCOK INPHUCYTCTBYIOUIUX; TEKCT, COAEpKallui
MIOBECTKY [JHsS, ONHUCAaHWE XOJa, IMOpPANKA W IPOLEAYPbl COBEPIIAEMBIX ONPEICICHHBIX
(TopuAMYECKH 3HAYMMBbIX) NEHCTBUN JIMOO OTCYTCTBHE OINPENEICHHBIX (DAKTOB; IOJKHOCTD,
(bamuinuio, THULKAIBI ¥ TOAMNMCH JUIA (JIMI), COCTABUBIIMX WJIM IMPUHUMABIIMX y4yacTue B
COCTaBJIEHUH MPOTOKOJIA UM aAKTA.

4.8. Memoouueckue pexomenoayuu

JOJDKHBI COJIEpKaTh CIeNyIoIue 00si3aTeNbHbIe PEKBU3HUTHI: 0003HAUEHUE BHUIA JIOKAIBHOTO
aKTa, MECTO M JaTy IpPHUHATHA, €r0 HAauMECHOBAaHHE, TEKCT, COOTBETCTBYIOUIMM €ro
HAaUMEHOBAHMIO U COJAEpXKAIlMi yKa3aHHE Ha BHJ, HAUMEHOBAHME M JaTy, HOPMbI KOTOPBIX
Pa3bACHAIOTCS, KOHKPETU3UPYIOTCS WIH JETAIN3UPYIOTCS METOAUYECKUMH PEKOMEHIALUSIMY;
JOJDKHOCTD, (paMUIIHST, THULIMAIBI JTUIA (JIUI]), COCTAaBUBIINX METOJUYECKUE PEKOMEHIAIINN.
4.9. Ilpocpammut u naanwl

JOJDKHBI COJIEpKaTh CIeIyIoIue 00si3aTeNbHble PEKBU3HUTHI: 0003HAUEHUE BHUIA JIOKAIBHOTO
aKTa; MECTO M JaTy NPHUHATHS, HAMMEHOBAHUE U TEKCT JIOKAJIBHOI'O aKTa, COOTBETCTBYIOINE
€ro HAaMMEHOBAHUIO U OTTUCK IIE€YATH.

4.10. Jonxcnocmuas uncmpykyus

JloyKkHOCTHAsT MHCTPYKIUS paOOTHHUKA JIOJDKHA COJEpKaTh CIEMYIOIIUE pa3elibl: ooue
NOJIOXKEHHS; JOJDKHOCTHBIE OOS3aHHOCTH, IIpaBa, MPEAOCTaBIseMble PAaOOTHUKY U  €ro
OTBETCTBEHHOCTb 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE (HEMCIIOIHEHUE)
00513aHHOCTEH, MPEeAyCMOTPEHHBIX JODKHOCTHOW HMHCTpyKLuUeH; TpeOoBaHUS K paOOTHUKY H
3aKJIFOYUTEIbHAS YaCTh.

IIpu  pa3paboTke  JODKHOCTHBIX  MHCTPYKUMH  paOOTHUKOB  PEKOMEHIYETCs
pykoBoacTBoBathes [pukazom Munszapascoupassutus PO ot 14 aBrycra 2009 roga Ne 593 «O6
yTBepKJIeHMH EauHOro KBaJM(UKAMOHHOIO CHPAaBOYHUKA JOJDKHOCTEH pyKOBOAUTENEH,
CHELMAINCTOB M CilyXaummx, paszfaen «KBanudukannoHHbIE XapaKTEPUCTHKH JTOJKHOCTEH
pabOTHHUKOB 00pa30BaHMS» MU MPO(EeCCHOHANBHBINA CTaHIAPT.

4.11.IIppu NOATOTOBKE JIOKAIBHBIX aKTOB, PETYJHUPYIOIIUX COLMAIBHO-TPYIOBBIE
OTHOIIECHHU (HampuMmep, IpaBuiia BHYTPEHHETO paclopsiika U Jp.) CIEIyeT PyKOBOACTBOBAThHCS
PEKOMEHIALUSAMH O HUX.

4.12.Cpenu NOKaJIbHBIX aKTOB BBICIIYIO IOPUAMYECKYIO cuily umeer Ycras. Ilostomy
npuauMaeMbeie B AHO JIIIO «BUIIO» nokanbHble aKThl HE AOJDKHBI IPOTUBOPEUYUTH Y CTaBY
UHCTUTYTA.

4.13. O0s3aTenbHOM perucTpaly noyiexar NpruKkassl U paclopsyKeHUs PyKOBOIUTEIS.

4.15. Peructpauuio JIOKalbHBIX AaKTOB OCYIIECTBISIET OTBETCTBEHHBIH 3a BEACHUE
JIEJIONPOU3BOCTBA.

5. HOpﬂI[OK H3MEHCHHUSA U OTMEHBLI JIOKAJIBbHBIX HOPDMATUBHBIX aKTOB
5.1. JlokanbHblE HOPMATHUBHBIE aKThl MOTYT OBITh W3MEHEHBI U JOIOJHEHBI TOJIBKO

npuHsATHEM HOBOM penakiuu JIHA B momHOM o0beMe akTa - myTeM yTBepkaeHus HoBoro JIHA.

5.2. JlokasibHbIE HOPMATHBHBIE aKThl MOJJIEKAT U3MEHEHHIO, JOMOJIHEHUIO, OTMEHE B
CIEAYIOIINX CIIyYasx:

5.2.1.Peopranmsanusi MO0 U3MEHEHHE CTPYKTYpPbl YUPEXKIEHUS C HU3MEHEHUEM
HAaUMEHOBAHHUS MO0 3a7a4 ¥ HAIMPABJICHUW JESATCIHHOCTH,

5.2.2.I3meHeHue 3akoHoaaTenbcTBa Poccniickoit denepaiu, BIeKyIee CyneCTBEHHOE
W3MCHCHUE KBaTU(PUKANMOHHBIX TpeOOBaHUH, TMpEeabsABIsAEMbIX K paboTtHukam. [lox
CYIIECTBEHHbIM H3MEHEHHWEM B cMbIcie Hactosmero IlonoxkeHuss MOHMMaeTcs HU3MEHEHUe
TpeOoBaHUil 0€30macHOCTH pabOT M YCIyT, MHBIX TI'OCYAAPCTBEHHBIX CTAHJApTOB, a PABHO
W3MEHEHHE HAWMEHOBAHMsS JOJKHOCTEH, oO0beMa 3HaHHM, MOJHOMOYMNA M OTBETCTBEHHOCTHU
pabOTHHUKOB, IPEACTABIISIONINX YUPEKICHNE B OTHOIICHUAX C TOCYJapCTBEHHBIMH OpraHamMu U
CTOPOHHUMH OPTraHU3alUsMH.



5.3. B cayuasx, npemycmoTpensbix m .5.2. Ilomoxkenust HoBbIfi JIHA mommkeH ObITH
MPUHAT HE TMO3JHEE CpPOKa, YCTAHOBJIEHHOI'O 3aKOHOJarelbcTBOM Poccuiickoin denepauuu,
HOpMaTHUBaMH, JHOO HWHBIMHM JIOKAJbHBIMM HOPMATHUBHBIMU aKTaMH YUpeXJEHUs, a Ipu
OTCYTCTBUM YKa3aHHUsI HA TaKOM CpPOK - HE MO3AHEee 2 HEeNeNb C JaThbl BCTYIUICHHS B CHILY
JIOKYMEHTa, TMoBJyekiero namenenue JIHA.

5.4.JlokanbHbIE HOPMATHBHBIE aKTBI MOTYT OBITH IOCPOYHO W3MEHEHBI:

5.4.1. B cny4yae BHECEHUSI U3MEHEHUH B yUPEAUTEIbHbBIE JOKYMEHTBI YUPEXKICHUS;

5.4.2.]1ns npuBeieHUs] B COOTBETCTBUE C M3MEHEHHBIMU B IIEHTPAIIM30BAaHHOM MOPSAKE
HOPMATHBaMHU O TPY/JIE;

543. B cimydyae W3MEHEHHs  HOPMATHBHO-TIPAaBOBOM  0a3pl  OpraHu3aIllUH
00pa3oBaTeNIbHOTO Mpoliecca.

5.5. lIpeanoxkeHre 0 BHECEHUH U3MEHEHHI MOYKET UCXOUTH OT JTF0O0T0 OpraHa | JIUIIa,
KOTOpBINA corjacHo HacTosmeMmy [lonoxkeHHio MMeeT MpaBO CTaBUTh BOMPOC O pa3paboTke u
MPUHIATUHA COOTBETCTBYIOIIETO JIOKAIILHOTO aKTa JIN0O0 yTBEPkKAATh ITOT JOKYMEHT.

5.6.0T™MeHa JOKaNbHBIX HOPMAaTUBHBIX aKTOB IMPOU3BOIUTCS C COOJIIO/IEHUEM TPaBUIIa,
npeaycMoTpeHHoro 1. 5.1 Hacrosero [lonoxenus.

6. IlopsiioK NPUHATHS, BCTYIUICHHE B CHJIY H CPOK ACHCTBUSA

JOKAJbHBbIX HOPMATHBHBIX AKTOB
6.1. B coorBerctBuu ¢ YcraBoM « BUITIO» nokaiibHblE HOpMaTUBHBIE AKThI IPUHUMAIOTCS

(YTBep)KIaroTcs) pyKOBOAMTEIIEM 00pa30oBaTeabHOTO yupexzacHus. IlomHoMoums 1o
OpUHATHIO (YTBEP)KICHHMIO) YKa3aHHbIX B HactosuieM Ilomoxenun JIHA, moryt OBbITH
JICJIETUPOBAHbl  3aMECTUTEISIM  PYKOBOAMTENS II0 COOTBETCTBYIOIIMM  HAIIPABJICHUSAM
nestenbHocTH. Jlatoil mpunarus JIHA cuuTtaercst nara ero yTBEpXKACHMs, HAHECEHHAas
YTBEPAUBIINM €I0 J0JKHOCTHBIM JIMIIOM Ha TpU(E yTBEPHKICHUSL.

JlokanbHbIE HOPMATUBHBIC aKTHI BCTYMAIOT B CHIIY C JaThl yTBEPXKICHUSA M IPUOOPETAIOT
00s13aTeNIbHBINA XapakTep s BceX pa0OTHUKOB, Ha KOTOPBIX OHU PacpOCTPAHAIOTCS.

JlokasibHBIE HOPMATHUBHBIE aKThI IEUCTBUTENBHBI B TeUeHHE 5 ( IISITH) JIET C MOMEHTA UX
npuHaTus. Ilo ucredenun ykazanHoro cpoka JIHA momyexxar mepecMoTpy Ha TpeaMer
U3MEHEHHs TpeOOBaHUI JEeMCTBYIOIIEro 3aKOHOAATENbCTBA, a pPAaBHO HWHBIX YCIOBHA,
BJIEKYLIMX M3MEHEHHUE, JONOJHEHHE JIMOO OTMEHY 3aKpEIUICHHbIX B HHMX MosnoxeHui. [Ipu
OTCYTCTBUH TakuX ycyoBuil JIHA MoryT ObITh TOBTOPHO MPHUHSATHI B TOM K€ PEIAKIIHH.

7.110pAA0K 03HAKOMJICHUS € JIOKAJIbHBIMUA HOPMATUBHBIMH AKTAMH U

HX XpaHEeHHE

7.1 O3nakomienue pabotHukoB ¢ JIHA npousBoauTcs nocsie yTBEpkKACHUS B TEUEHUE
1 (ogHOroO) Mecsa ¢ MoMeHTa yreepxxaeHus JIHA.

JlokasibHbIE HOPMATHBHBIE aKThlI, MepeunciaeHHble B 1.1 . 2.1.2 u 2.1.3 HacTosmero
[TonoxeHus, HEMOCPEACTBEHHO OTHOCAIIMECS K CIyXeOHOW AedATeNnbHOCTH pPaOOTHUKOB U
JOJKHOCTHBIX JIML, MPEIBABISIOTCA MM JUIsl JIMYHOTO O3HakoMyieHHs. O3HaKOMJIEHHE C
JIOKaJbHBIMM HOPMAaTHUBHBIMH aKTaMH{ JIMI, BHOBb MOCTYHAIOIIUX Ha palboTy, MPOU3BOAMUTCS
OTBETCTBEHHBIM 32 KaJpOBYIO paboTy npu oopMIIeHUH 3asiBlIeHHs 0 mpueme. O3HaAKOMIICHHE C
JIHA nuu, HaXOAMBIIMXCS B JJIUTEIbHBIX KOMAaHANPOBKAX, OTIIYCKaX, B TOM YHUCIIE OTITyCKE 110
OEpEeMEHHOCTH U poJaM, YXOAy 332 MaJOJIETHUM PeOCHKOM, a paBHO JIUII, HA JUTUTENbHBIA CPOK
OCBOOOXKJICHHBIX OT pabOThl MO MEIUIMHCKUM IOKa3aHWSM, IIPOU3BOAUTCS B NEPBBIM J1€Hb
BBIX0/Ia TAKUX PaOOTHUKOB Ha padoTy..

7.2 Tlpm o3HakomieHuun ¢ ogauM JIHA 3HAUMTENHLHOTO KOJIMYECTBA PaOOTHUKOB
JIOITyCKAETCsl MCIIOJIb30BAaHUEM E€IMHOTO CHHUCKE O3HAKOMIIEHHBIX JHL. [Ipm 3ToM B crmcke
yKa3blBalOTCA: MONHOe HauMmeHoBaHue JIHA, nomkHocTM M (QamMuiInMM O3HAKOMIISIEMBIX JIHII;
HOJIKCH U IaThl 03HAKOMIIEHUS POCTABIIAIOTCS UMH OT PYKH.



Opurunansl JIHA, ¢ KOTOPBIMH MPOU3BOIUIIOCH O3HAKOMIIEHHE PAOOTHUKOB, C OTMETKAMHU
pabOTHHUKOB 00 03HAKOMJICHHH OCTAIOTCSl HA XPAaHEHUHU Y PYKOBOJHUTEIIS.

Bce JIHA xpansitcs coBMecTHO B nanke. B cinydae npunatus HoBbIX JIHA, ux opuruHaisl
MIOMEIIAIOTCS B COOTBETCTBYOIIYIO nanky. IIpu atom Ha panee aeiictBoBaBieM JIHA nenaercs
OTMETKa 00 yTpaTe UM CHJIBI.

8.3aki0ounTe/IbHbIE MOJIOKEHUSA
Hacrosiee IlonoxeHue BCTymaeT B CWIy C JaThl YTBEPKICHHS €ro PyKOBOJUTENIEM
00pa3oBaTeNbHOTO YUPEIKICHUS U JEHCTBYET OECCPOUHO.
Bcee Ilpunoxenus k HacrosmeMy IlonoxkeHuto, a paBHO U3MEHEHHUS U JIOIIOJIHECHWS,
ABIISIOTCS €0 HEOTHEMJIEMbIMU YaCTSAMHU.

W3MmeHeHns M JONOJHEHUWS, BHECEHHble B Hactosuiee IlomokeHue, ecnu HHOE He
YCTaHOBJICHO, BCTYIAIOT B CHIIy B MOpsiKe, pexycMoTpeHHoM ais [lonoxxenus. smeHnenus u
JIOTIOJIHEHNS, BHECEHHBIE B HacTosulee [lonoxenne, 10BOAITCS N0 CBEJEHUS YKa3aHHBIX B HEM
JIUI] HE TTO3HEe 2 Hellelb C MOMEHTA BCTYIUICHHUS €r0 B CHITY.

KoHTponb Hajx ImpaBWIBHBIM M CBOEBPEMEHHBIM MCIIOJIHEHHEM Hactoduero Ilomoxenus
BO3JIaraeTcsl Ha pyKOBOIUTEIsE 00pa30BaTENIbHOTO YUPEKICHHUS.
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